
	

	
Updated	Records	Alert	

This	allows	will	send	a	notification	to	all	administrators	if	a	member	makes	any	changes	to	their	record.	For	
example,	if	they	change	their	cellphone	number,	an	alert	will	be	sent	to	both	the	organization	and	the	group	
administrators	to	make	sure	they	are	aware	of	the	change.		
	

1. An	email	is	sent	every	morning	if	a	member	has	changed	their	record.	If	there	are	no	changes,	there	
will	be	no	email.	Only	group	admins	with	access	to	this	record	will	get	the	notification.	Organization	get	
alerted	for	all	members.	

	
	

	
	
	
	
	
	
	
	

2. Clicking	on	the	orange	button	in	this	email	and	log	in	to	your	account.	You’ll	then	be	shown	a	summary	
table	of	all	the	changes	that	occurred	in	the	previous	24	hour	period.	The	section	that	had	changes	will	
be	shown	in	the	far	right	column	as	well	as	being	highlighted	on	the	PDF	to	make	it	easier	to	identify.	

	
	


